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PRO-FORMA LIAISON REPORT
1.
NAME OF COMMITTEE: ______________________
BRANCH: ________________________
2.
DATE OF MEETING: _________________________
CONVENOR: _____________________
3.
ATTENDANCE: SAACE …………………………….
CLIENT: ……………………………….




   …………………………….. 

   ………………………….……

   …………………………….. 

   ……………………………….
   …………………………….. 

   .………………………………

   …………………………….. 

   ….……………………………

4. MATTERS ADDRESSED AND COMMENTS :

4.1 Quality of Service: ………………………………………………………………………………

4.2 Selection methods – Procurement Policies: …………………….……………….……………..

4.3 Fees & Administration Procedures: …………………………………………………………….

4.4 SAACE Marketing: ……………………………………………………………………………..
4.5 Opportunities: …………………………………………………………………………………..
…………………………………………………………………………………………………..
…………………………………………………………………………………………………..
4.6 Successes: ………………………………………………………………………………………
…………………………………………………………………………………………………..

      …………………………………………………………………………………………………..      

4.7 Areas of concern: ………………………………………………………………………………
………………………………………………………………………………………………….
………………………………………………………………………………………………….

………………………………………………………………………………………………….
     4.8
     Actions taken or required: ………………………………………………………………………
                 ……………………………………………………………………………………………………
                 ……………………………………………………………………………………………………

                 ……………………………………………………………………………………………………

NOTE: Write Brief Notes under each of the above headings are required. If the items were not 
            addressed mark as nil.
    DISTRIBUTION: RLC to – Branch Chairmen, RLC members, NLCC Chairmen, Manager: Client Liaison.                                                                             
                                    
      NLC to - NLCC Chairman, NLC Members, Manager: Client Liaison.



      Manager: Client Liaison will post report on the CESA website. 
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